A CHECKLIST TO DETERMINE COMPLETENESS 

OF SITE PLAN REVIEW APPLICATION

_____
Application form completed and signed by the applicant.

_____
20 prints of Site Plan, landscaping plan, floor plans and building elevations drawn to scale.

_____
Legible 8½” x 11” or 8½ x 14” and 11” x17” reduction of the above drawings.

_____
Environmental Assessment for the Initial study of the project.

_____
Filing fee for Site Plan Review application and Environmental Impact Assessment.

_____
Check made to Kings County for filing of the Negative Declaration or EIR.

_____
Vicinity Map 8 ½ x11” showing the site and ¼ mile radius of the surrounding area.

_____
Name and addresses of property owners within 300 ft. radius of the subject property, if a public hearing is involved.

CHECKLIST TO DETERMINE COMPLETENESS OF 

INFORMATION ON A SITE PLAN 

The site plan shall be drawn to scale and indicate clearly and with full dimensions the following information:

_____
Lot or site dimensions.

_____
All buildings and structures: location, size, height, and proposed use.

_____
Dimensions of yards and spaces between buildings.

_____
Walls and fences: Location, height and materials.

_____
Off-street parking and off-street loading: location, number of spaces and dimensions of parking and loading areas.


_____
Access: pedestrian, vehicular; service:  points of ingress and egress; internal circulation pattern.

_____
Signs:  Location, size, height and type of illumination.

_____
Lighting:  location and general nature, hooding devices.

_____
Street dedications and improvements.

_____
Landscaping: location and type.

_____
Existing facilities on or adjacent to the site: fire hydrants, sidewalks, utilities, etc.


For Multi-family projects, the following additional information is required:

_____
Front, side and rear building elevations and floor plans.

_____
The location of windows, balconies and air-conditioning units.

_____
The proposed development and landscaping of recreation areas.

_____
Location and size of mail box clusters.

_____
Location and size of dumpsters.

_____
Location and size of tot lots.

